Budget Checklist – 20 points

_____ Budget was created in a table format using Microsoft Word or Excel (2 points).

_____ Budget does not exceed $50,000. (2 points)

_____ Each role is represented in the budget. (5 points)

_____ Each specific item has a price. (5 points)

_____ Each item has a reference as to where you found the information. (6 points)

Invitation – 18 points
_____ Follow the format of the invitation on p.238. (3 points)

_____ Insert names in the proper places (make up names you don’t know!). (3 points)

_____ Replace date with a date in the near future. (2 points)

_____ Replace church address with a fictional address in this area. (1 point)
_____ Replace reception location with your reception’s location. (2 points)

_____ Invitation reflects the theme you have chosen for the party. (2 points)

_____ Make your invitation look authentic (special paper, color, etc.) (2 points)

_____ No grammatical errors. (3 points)

Presentation Rubric – 24 points
	
	Advanced

4
	Proficient

3
	Basic

2
	Below Basic

1
	Missing

0

	Presentation
	Presentation addresses all roles; each member talks during presentation.
	Presentation addresses all roles.
	Presentation addresses at least 4 roles.
	Presentation addresses 2-3 roles.
	Presentation addresses fewer than 2 roles.

	Visual Aid
	Includes more than 6 pictures; at least one per role.
	Includes 6 pictures.
	Includes 4-5 pictures.
	Includes 2-3 pictures.
	Includes fewer than 2 pictures.

	Roles
	All aspects of each role are explored; specific vendors are given.
	All aspects of each role are explored.
	All aspects of 3-4 roles are explored.
	All aspects of 2 roles are explored.
	All aspects of roles are not explored.

	Flow of presentation
	Presentation is clearly rehearsed; each person is knowledgeable and can answer questions posed.
	Presentation is clearly rehearsed.
	Presentation is somewhat shaky; 1 or 2 pauses or breaks in the flow.
	Presentation is very shaky; more than 2 pauses or breaks.
	No presentation or presentation is terribly haphazard.

	Individual roles (double points for this category)
	You address all aspects of the party that are relevant to your role; you contribute 100% to the group.
	You address all aspects of the party that are relevant to your role.
	May or may not address all aspects of the party relevant to your role; contributes somewhat to the group.
	May or may not address all aspects of the party relevant to your role; contributes little to group.
	Distracts group or otherwise prevents group from working effectively.


TOTAL PROJECT =  ________/62
